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IS : 7140- 1971

Indian Standard
SYMBOLS AND NOTATIONS FOR CORRECTION OF ILLUSTRATIONS AND ILLUSTRATION PROOFS
0.
0.1 This Indian

FOREWaRD

Standard was adopted by the Indian Standards Institution on 10 September 1971, after the draft finalized by the Documentation Sectional Committee had been approved by the Executive Committee,

0.2 Illustrations form an important part of a publication and contribute to its usefulness as well as aesthetic value. In technical works, illustrations help to elucidate the text and show details that are difficult to describe in words. They may bring out functional relationships between variables or make it possible to compare at a glance different sets of observations. Their function is to capture the reader's attention. 0.3 Illustrations employed commonly in publications are of two types, line and half-tone, and a combination of both. Illustrations may be in single or multiple colours. A judicious use of colour can greatly enhance the value of illustrations. 0.4 Illustrations are costly to produce. To get the best out of them, therefore, they have to be prepared and reproduced with care. The proc-ss requires close collaboration among a number of specialists - the author, the editor, the artist, the draughtsman, the process engraver, and the process technician and the printer. The best results would accrue only when all contributing elements, such as the quality of the original art work, efficiency in engraving and the quality of press work and printing materials, meet the desired requirements. A sound knowiedge of the possibilities and limitations of va.rious processes available for the portrayal of a su.bject, techniques of graphic reproduction, printing methods, qualities of printing materials, etc, is called for to achieve economy and efficiency. 0.5 In the preparation of illustrations, right from the stage of commissioning the art work to its final reproduction in the printed form, there are a numbei of stages requiring communication of instructions from authors/editors/ print buyers to artists on the one hand to the process engravers and printers Since a large number of the instructions are repetitive in on the other. character, it would save considerable time and energy if they could be indicated with the help of standard notations and symbols developed on lines similar to proof correction symbols for use in the text (see IS : 1250-1958*). .*Proof COT: r:cticns for printers and authors. 3
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The standard symbols would not only avoid the necessity of writing out lengthy notes but would also preclude the possibility of ambiguity and misinterpretation. 0.6 Appendix A gives recommendations to be followed of line illustrations, half-tone and colour work. in the preparation

Y. SCOPE prescribes symbols to be used for proof corrections in line, half-tone and colour work. Clorrections to be carried out in the art work are also given. Accepted abbreviations for use in process engraving have also been given.

1.1 This standard

1.1.1 These corrections may be instructions to the artist, photographer or engraver. These are to be used, in the side margin and at the required portion on the transparent overlay or proof where the correction is desired.
2. LINE

WORK
for correction in line work are given in `Table 1. on the art work or overlay should be marked in pencil.

2.1 Symbols recommended
All corrections

2.2 The various symbols for correction in line work are given in Fig. 1 to 4 and 7. Reduction of scaling in block making and enlargement of scaling in block making are illustrated in Fig. 5 and 6 respectively. 3. HALF-TONE

WORK

3.1 Symbols
in Table 2.

recommended for proof correction in half-tone work arc given Symbols given in Table 1 are also applicable in half-tone work. work use of symbols 3, 4, 7 and 9 have been

3.2 For correction in half-tone indicated in Fig. 3 to 10. 4. COLOUR Table work. 3.

WORK

t

4.1 Symbols recommended
Symbols

for proof correction in colour work are given in given in Tables 1 and 2 are also applicable in colour use of symbol 2 (to improve registration) in colour

4.2 Figure work.

11 illustrates

5. ABBREVIATIONS

IN PROCESS
for use in

ENGRAVING
process engraving are given in

5.1 A few abbreviations Appendix B.

4
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TABLE 1 SYMBOLS FOR CORRECTI ONS IN LINE WORK
(Clause 2.1)

k.
(1)
1. Add

R!SQlJlREMENT c

MNWNG L

---

On the Design

In the Side Margin (4)

(2)
a line

(3) A. INSTRUCTIONS TO THE ARTIST Draw a line through points required to be connected Draw an ellipse and indicate the point up to which the line is to be extended Draw an ellipse the line around ._.U_._.

x
A

Shape of the line* with insertion mark -do-

2. Extend

a line

-

3. Delete

line

4. Use thicker

line

-do.

Indicate the thickness of the line required7

5. Use thinner

line

-

I

-do-

6. Use a line of different type

Indicate the type of line required Draw ellipses around affected portions the Indicate change contour 1 * the in

7. Change

the contour of the line

8. Space out lines

-do-

9. Rectify discontinuity

-do-

10. Remove

ink

-do-

*The symbol illustrates the case where a line is required. tShal1 conform to the practice recommended in IS : 696-1972 general engineering drawings (second reuision)`.

`Code

of practice ( G&I&

for )

.-.

----_.5
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TABLE SL No. (1) I SYMBOLS FOR CORRECTIONS -On the Design (2) (3) Draw ellipses around the affected portions -doIN LINK WORK MARKING c In the Side-Margin (4) Or indicate shade pattern Contd >

REQU~EMENT

11. Shade the area

12. Apply mechanical tints

0

T. No. 2

13. ShiR to the left

Put the symbol given in the last column around the letters or portions to bc shifted -do-

14. Shift to the right

15. Uaecapital lcttcrs

Insert `z' letters

under desired

16. U,;et;~$l

capital

Insert'=' under lcttcls

desired

0 0
Specify the needcd point size of type/type face or size in mm followed by the symbol Specify the nceded point size of type/ type face or size in mm followed by the symbol ( Continued')

17. Use lower ease

Encircle letters

18. Use smaller lettering

size

-do-

19. USC bigger lettering

size

-do-

6
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TABLE 1
SL

SYMBOLS TOR CORRECTIONS ,IN LINE WORK -MARKING * On the Design (3)

Conld
,

so. (1)

REQUXREMENT

In the Side Margin (4)

(2)

B. INSTRUCTIONS
20. Reduce the scaling in block making At

TO THE ENGRAVER

the bottom of the design or on the reverse, draw a line to the extremities of the design. In the centre of the lime, exact indicate the dimension required in the finished block -do-

-f

1OOmm I_

2 1. Enlarge the scaling in block making

22. Add positive tint

Mark the contours of the area and shade in blue pencil

23. Add negative tint

Mark the contours of the area and shade in red pencil

-Q
,-,`,-,-

-Gv 0

24. Separate the blocks

and mount individually

Demarcate the line where separation is to be afl'ected C. PROOF CORRECTIONS

2.X Broken line/scratch
26. Kemove or cut out a portion

Draw an ellipse around the affected portion Encircle the affected area and mark with crosses

xxx 0 ( Conf

X
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TABLE SL No. (1) I SYMBOLS r FOR CORRECTIONS IN LINE WORK Contd I

REQUIREMENT

On the Design (3)

MARKING L In the Side Margin (4)

(2)

27. Heavy impression/ ink more required 28. Light impression/ less ink required 29. Pierce the block

Draw an ellipse around the affected portion

>

-do< Xfsrk the required portion

_L 0
IN HALF-TONE WORK

TABLE

2

SYMBOLS

FOR

CORRECTIONS (CZuuse 3.1)

REQUIREMENT i%. (1) (2) A. INSTRUCTIONS I. Increase contrast/ reduce contrast , On the Design/Proof (3) TO THE

MARKING A In the Side Margin (4)

,

PHOTOGRAPHER/ARTIST

Encircle portions on overlay which require improvement On the overlay, demarcate the portion required to be retained. Put crosses in the areas required to be deleted TO THE

2. Delete or mark areas not required

xx x cl x

xx x x

B. INSTRUCTIONS 3. Broken dot pattern

ENGRAVER/PRINTER

Encircle the affected area on proof #

X ( Confitzuzd )

8
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TABLE SL No.

2 SYMBOLS

FOR I

CORRECTIONS

IN HALF-TONE

WORK -Cm&f

REQUIREMENT

On the Design/Proof (3)

MARKING I --In the Side Margin (-+)

(1)

(2)

4. Increase contrast/ reduce contrast

Encircle the affected area on proof

5. Cut out areas

Encircle the affected area and mark with crosses

xxx 0
I
# 0
9

6. Avoid filing

Encircle the affected area

7. Correct wavy edges

-do-

8. Open out shaded area / bring out high lights

-do-

foreign 9. Remove matter from block surface

10. Cut away or increase the depth of any areas on a block not required I I. To remove part of the flange from the block

-do-

Indicate the portion(s) to be removed with crosses
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TABLE
SL

2

SYMBOLS I (2) is

FOR CORRECTIONS

IN HALF-TONE

WORK -

Contd -I

REQUIREMENT

No. (1)

On the Design/Proof (3)

MARKING L In the Side Margin (4)

12. When bleeding required

MEktithA;A@

or edges

13. When tonal effects are not required area(s) in ;I&-tones

Encircletherequiredar~ . D

TABLE
SL

3

SYMBOLS

FOR CORRECTIONS (Claws 4.1) On the Proof (3)

IN COLOUR
MARKING *

WORK

REQUIREMENT r

No. (1) (2)

In the Side Margin

>

1. The original effect not been has achieved

Encircle
pOrtiOn

the

concerned

LL 0
m

(4)

2. Improve registration

Encircle the affected area

3. Register edges

Put an ellipse around the affected line

4. Supply progressives in the specifiml sequence

Give full specification of the sequence required For l%am#c Proof Bl+R+Bk+Y Encircle the required area

5. Three dimeusional effect required

3 D

10

Nile -The numbess shown in Fig. IA, 2A, 3A, 4A and 7A (incorrect illustrations) acrespond to the item numbers of Table 1. In actual corrections these item numbers and arrows need not be used.

-.___~

1

IA Incorrect

Illustration

I B Corrected

Illustration

FIG. 1 SYMBOLS 1 TO 4 FOR CORRECTIONINLINE WORK 11

-MT__

#8

11

'2

2A Incorrect

Illustration

2B Corrected

Illustration

FIG. 2 SYMBOLS 5 TO 10 FOR CORRECTION IN LINE WORK 12
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Rcprcscotation transient line of 0 circui!.

by fcur
Voltage

3A

Incorrect

Il!ustration

Representation parameters of transient tine

by four inherent Voltage

3B Corrected l'rc;. 3 Ssmo~s

Illustration
IN LINE WORK

11 TO 13 FOR CORRECTION 13
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.,I

100 mm LFIG. 5 METHOD OF INDICATINGREDUCTIONIN BLOCK MAKING

AUDIOFREOUWfCV

3

FIG. 6 METHOD OF INDICATINGENLARGEMENT IN BLOCK MAKING

15

For lettering

7A Incorrect

illustration

78 Corrected

Illustration

FIG. 7 SYMBOLS 25, 26 AXD 29 I'ORCORRECTION IX LINE WORK 16
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NOTE- The numbersshown in Fig. 8,9A and 10A (incorrect illustrations) correspond to the item numbers of Table 2. In actual corrections these item numbers and arrows need not be used.

FIG. 8 ILLUSTUTION SHOWINGWAVYEDGES !h5OL7FORcbtRECTION

ONBLOCK AND

17
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FIG. 9A ILLUSTRATIONSHOWING BROKENDOT PATTERN (SYMBOL 3) AND FOREIGN MATTER ON BLOCK SURFACE(Syna~o~ 9)

18
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FIG. 9B CORRECTEDILLUSTRATION

19

IS:

71401197l

FIG. IOA ILLUSTRATION SHOWING Too MUCH CONTRAST.Sylll~o~ 4 (To REDUCE CONTRAST)FOR CORRECTION IN HALF-TONE WORK

20
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FIG. IOB ILLUSTRATION SHOWING REDVCED CONTRAST

21
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APPENDIX ( CZUUFt? 0.6 )
RECOMMENDATIONS HALF-TONE FOR THE AND COLOUR

A

PREPARATION ILLUSTRATIONS

OF

LINE/

A-l. LINE

ILLUSTRATIONS

A-1.1 Line originals

shall be drawn in Indian ink (a good quality black opaque ink), applied by pen and/or brush to hard board, tracing linen or Protracing paper according to the subject or the requirements of the job. Scraper-board provides cess white .shall be used for making corrections. an alternate method for preparing line and reverse designs. A-I.2 Authors and editors should indicate their requirements to the artist in clear terms and should explicitly direct attention to features required to be highlighted. Devices, such as mechanical tmts or a second colour, may be used to promote clarity. Technical or engineering drawings, shall conform to IS : 696-1972*. A-1.2.1 a) b) The artist shall be instructed Type of material graph paper, etc; on the following points: to be used -board, tracing cloth, tracing paper,

Size of drawing including the approximate ratio of length to breadth (including bleedingj ; c) Size of. lettering inclltding style (capitals, small capitals, upper lower) ; Types and thicknesses of lines for different purposes (see Note); Areas to be shaded or hatched (with indication of shade pattern tint No.); and Ultimate reduction.
types and the thicknesses of lines for different purposes shall conform to

d) e) f)
IS

01

NOTE -The : 696-1972*.

A-l.3 Size -Illustrations shall be made one and a half times to twice the In case a solid ground size required in the final print to increase sharpness. strip is required, no art work need be prepared but the dimensions (length and breadth) may be indicated to the engraver. A-I.4 The rough or the finished designs received from the artist or the draughtsman should be examined carefully. It is advisable to show the art work to the author at the rough stage particularly if it is a perspective drawing constructed from orthographic working drawings or is an "artist's impresSion" of the equipment or is based on a rough diagram devised by
*Code of practice for general engineering drawings (secondr&&n).

25
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the author. Errors, omissions and misconceptions may enter into art work just as insidiously as into the text. A-1.4.1 The thickness of the lines should commensurate with the degree of reduction required. The lines should not be too closely spaced otherwise
there is risk of `filrmg up' during printing. A-1.4.2 Areas in solid ink should not suffer from any discontinuities. The portions required to be shaded should be marked out and the type of hatching indicated. In case the shading is through tints, full details of the tint No. required shall be provided. After the tints have been laid, the contour lines drawn to mark out the areas should be removed carefully at the proper time.

A-1.4.3 A black drawing on white paper may be reversed by the process engraver and rendered as a white design on a black ground. In this case, the designer should show the contours and limits of the intended black ground xvith a boundary line for the guidance of the process engraver.
A-1.4.4 Annotation - The annotations should be examined to check mistakes of spellings or construction. Proof reading symbols given in IS : 12501958* should be used to indicate corrections., A-l.5 The designs shall be handled with care. A design may be easily spoiled through careless handling, trimming, marking, attaching clips, folding, etc. All corrections and instructions should be marked on the overlay only. A-1.6 Instructions to Process Engraver - A process engraver would need instructions regarding the size of the finished block, the material to be used (zinc, copper, magnesium, brass, ebonite and plastic), portion required ThP instructions to the engraver to be reversed, portions requiring tints, etc. are given on an overlay of tracing attached to the design. Sometimes, for economy a composite block may be made for a number of illustrations to be separated later on and mounted individually. A process engraver would require guidance on the position where such separations are to be effected. Requirements for duplicate blocks, such as matrixes, stereos, electros (nickel or copper faced), rubber stereos and ebonite, have also to be indicated. A-2. HALF-TONE ILLUSTRATIONS

A-2 .l Close consultation between the editor, the author, the -photographer, the production specialist and the process engraver shall be kept for planning and selection of photographs. A-2.2 For better results a sharp glossy print shall be used. shall be handled with care. All instructions should be

A-2.3 Photographs given on overlay.

*Proof corrections for printers and authors.

26
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A-2.4 In addition to' instructions indicated for line work!, a process engraver would also need in the case of half-tone blocks, informatron on the screen to be used as well as on any area required to be cut out. A-2.5 The background of a half-tone picture can be cut out to emphasize the important part of the picture or can be vignetted, that is, caused to fade away gradually. An engraver can always provide a tone background to a cut original and in reverse ifrequired. It is desirable to prepare the art work ~exactly in the form required. A-2.6 Engraver's pulls should be, as a rule, proofed on the paper to be actually used for the job so that it may provide for the printer a true guide to the reproduction of colour and other details. A-3. LINR COLOUR WORR

A-3.1 Key Drawing - In most line colour work, it is desirable to make a black key drawing showing different colour areas. The intended colour scheme is indicated on an overlay of tracing paper attached to the key drawing. The colour patches for exact shades required are supplied for the Instructions may be given to the guidance of the engraver and printer. engraver for removing the demarcating lines in the finished block after separation of colours when etching. A-3.2 The process employed for other line blocks. A-4. HALF-TONE COLOUR for making multicolour ~blocks is the same as

WORK

A-4.1 Colour transparencies are most popular for half-tone colour work as they are easy to handle and transmit. To protect them from damage, the transparencies should be mounted in a glass or transparent plastic case.
A-4.2 All art work should be mailed colour flat. the following points have to

A-4.3 While selecting be kept in mind:

transparencies,

a)

b)

4

The .transparencies to be selected should have colours faithful to the original subject and its moods. Transparencies should have adequate middle tones for good reproduction. High contrast transparencies are not suitable. The transparency should be sharp which means that when viewed through a magnifying glass of magnification 8, the details and depth should be crisp. The required subject should stand out in comparison to the supporting elements. All the colours in the transparencies should be well balanced and of adequate strength. A small patch requiring more of one colour 27
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5

will be difficult to reproduce if other areas need very little of that colour. Any adjustment of any individual colours lacking in the original transparency is not practicable at the proofing and reproducing stage. It is not easy for the technician `to add more of red here and reduce blue there' at the time of final printing. Transparencies should be examined from the right side, that is, the emulsion side is kept away. All persons working with colour transparencies should use transparency viewer with similar standard light source, namely, fluorescent tubes/bulbs. The larger the transpareficy the better it is. At 3east 6 x 6 cm size should be used. The enlargement should not be more than eight times. Duplicate transparencies are not as good as originals tion and should be avoided. for reproduc-

A-4.4 There are two ways to mark composition and size on colour transparencies. A transparency itself may be marked like a blatik and white photoFraph . Alternatively, a positive black and white print may be obta. .J in any size of which the required instructions may be indicated. A-4.5 Instructions to Process instructions regarding : a) b) c) d) c) f) Engraver An engraver would require

set of block in three or four or more colours; material to be used; type of block-line, half-tone, line and tone combined screen ruling in half-tone work; size and bleeding; and for cutting out any area in a particular colour plate. and vignette;

A-4.6 Proofing - Proofs in colour work are supplied as a set of progressives, such as yellow (Y), red (R), Y+R, blue (Bl), Y+R--i-H, black (Bk), Y +R +Bl +Bk. Extra progressives of achieved colours like green (Y +Bl) and brown (Y+R+Bk) can also be asked for, It is also important that each progressive ~proof should have colour patches, at least four, with different densities in all plates. The process engraver should also supply particulars of the inks used for proofing so that the printer could reproduce the same result faithfully. Progressives should be taken on actual paper to be used for final printing. The proof should bc checked under fluorescent light or day light. A-5. EXAMINATION

A-5.1 Block pulls supplied by the engraver or the machine pulls sup lied by the printer should be examined for clarity and sharpness and for de F ects. 2%

IS : 7140- 1971 such as broken lines, scratches to ensure the following: a) and fillings. Particular care should be taken

All instructions issued to the engraver have been carried out faithfully; and b) Sizes of the blocks are in accordance with the instructions supplied. In case

A-5.2 All corrections on the proofs should be marked in red ink. there are too many corrections, revised proofs should be called for.

APPENDIX (Clause 5.1)
ABBREVIATIONS

B

EMPLOYED COMMONLY ENGRAVING

IN PROCESS

1. Angle of screen

2. Black 3. Black and white 4. Blue 5. Contrast in a photograph 6. Double enlargement 7. Half size 8. Half-tone 9. Highlights 10. Matrix 11. Normal in a photograph 12. One -fourth size 13. Red 14. Register 15. Remainder

Bk B/W Bl C 2/S +-IS H/T H/L Mat N $lS R R RIP SIS S Y

in proportion

16. Same size 17. Subdued photograph 18. Yellow

29
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STANDARDS

DOCUMENTATH3N

IS: 41963 Guide for layout of learned periodicals (rsvircd) 12-1964 Guide for drafting Indian Standards (secondrcvtin) 18-1970 Guide for abbreviations of words in titles of periodicals using Roman 382-1952 790-1956 791-1964 792-1964 794-1956 795-1966 796-1966 1250-1958 1275-1958 1358-1967 2381-1963 2550-1963 3050-1965 3083-1966 3130-1972

alphabet

Practice for alphabetical arrangement General structure of preliminary pages of a book (tcnfutiuc) Half-title-leaf of a book (tzotalitn) Title-page and back of title-page of a book (ret&f) Practice for table of contents (tenta&~e) Canons for making abstracts Glossary of cataloguing terms (first rrision) Proof corrections for printers and authors Rules for making alphabetical indexes Practice for layout of library cataloguc code (first r&.risn) Recommendations for bibliographical reference Glossary of classification terms Code of practice for reinforced binding of library books and periodicals Code of practice for the processing of microfilms (silver halide) Code of practice for handling and storage of microtransparencies (microfilm and microfiche) (first rcuirimr) 4731&X8 Guide for preparation of manuscript of an article in a learned periodical 6298-1971 Guide for selection of type and page layout in textbooks 6299-1971 Guide for handling, testing and storage of monochrome photographic prints 6660-1972 Guide for illustrations in books * &j&1972 Frequency notation for periodical publications 7140-1971 Symbols and notations for correction of illustrations and illmtration proofs 7150-1974 Specification for library catalogue and abstract card 7160 (Part I)-1974 Guide for print area, margins and type sizes for textbooks: Part I Tatbooks in English

